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Introduction 
The following guideline document describes the main steps and functionalities required to submit 

a Common Veterinary Entry Document for Live Animals (CVEDA). 

Where needed, the descriptions are accompanied by screenshots of the TRACES user interface, so 

as to better illustrate the look and feel of TRACES. 

Further manuals and documentation, including videos on how to fill in CVEDs, are available by 

accessing the TRACES Toolkit here. 

There are a number of steps involved in creating a new CVED for Live Animals which can be 

summarised as follows: 

 Selection of a new CVED form 

 

 Selection of the Combined Nomenclature (CN) codes  

 

 Input of consignment References 

 

 Input of Traders involved in the import 

 

 Input details of the animals being imported in the Animals tab 

 

 Input of Transport details. This is relevant for live animal imports 

 

 Input of Route information.  Information relating to control posts and transfer points 

 

 Input of details regarding the Purpose of the consignment 

An explanation on what information should be supplied in each box of the CVED can be found in 

Commission Regulation (EC) No 282/2004 (specifically pgs 9-12) and can be found here. 

https://ec.europa.eu/food/sites/food/files/animals/docs/ah-traces-info-mat-toolkit_en.pdf
https://eur-lex.europa.eu/legal-content/EN/TXT/PDF/?uri=CELEX:02004R0282-20040331&from=EN
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Completing Initial Commodity Selection Screens 

 

1. To create a new CVED for Live Animals, select the CVED for Animals link in the 
menu on the left side of the welcome page: 
 
 

 
 
 
 

2. To create a new CVED select the New link at the bottom left hand corner of the page: 
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3. Select the appropriate Nomenclature Code (CN Code) for the consignment. Where 

there is a + sign present, the list can be expanded by clicking the mouse on the + 

sign.  

 

 

 

It is important that the correct code for the animals being imported is selected in this 

screen.  Importers should pay specific attention to the type of animal being imported and 

other defining characteristics of the CN code, namely the weight of the animals (e.g. for live 

poultry), the species of the animals or other elements that differentiate the CN codes. 

 N.B.  It is critical that the user familiarises themselves with the CN codes of the products 

they will be importing to ensure the correct selections are made.  If the user has already 

been using the INTRA TRADE ANIMAL HEALTH CERTIFICATE functionality on TRACES for 

inter EU movements these CN codes should not be different. 

Once the appropriate CN code is designated, the user will be brought to the Details of 

Consignment Presented: Select Species screen and asked to provide more specific 

information regarding the type, family and class of the animal(s).  If there are to be multiple 

species within the consignment, new codes may be added by pressing Assign and Add New 

Code.  It must be noted though that only certain animals may travel on a consignment with 

other animals. 
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The example above shows what will appear if 0102 live bovine animals is selected. For Type, 

the options of Domestic or Game may be selected from the drop-down box. The selections for 

Family and Class are blank by default.  

If another CN code were to be selected, other options may now be available and may require 

editing. 

 

4. Once the appropriate selection has been made, click on the Assign button. 
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Completing the “Consignment” tab 
 

Any text preceded and followed by the ** require the declarant to input data into TRACES. 

References 

The References tab will automatically open up when the commodity code and species have 

been assigned: 

 

The CVED reference number is left blank by default as this number is automatically generated 

by the system. 

 

Local reference number is a reference number assigned by the Border Inspection Post (BIP) of 

entry. 

 

The BIP and TRACES Unit Number will be entered by the system and correspond to the BIP to 

which the user is registered to. 

 

Date of Declaration: This is entered by default as the date the TRACES message is created. 

 

Name of signatory: This is blank by default. It will be updated by the system when the CVED is 

submitted for certification. 
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**Document number(s): This is the unique official number of the accompanying 

certificate/document.  This will normally be the number of the Health Certificate signed by 

the official veterinarian of the competent authority in the Third Country. You should 

carefully enter this number as it is a fundamental element of the importation procedure. ** 

 
**Date of issue (dd/mm/yyyy): The date the certificate/document was signed by the official 

veterinarian or competent authority. ** 

 
**Person responsible for the consignment: This is the person (including their agent or 
declarant) who is in charge of the consignment when presented at the BIP and who makes the 
declaration on behalf of the importer. ** 
 
 

 
 
 
To enter these details, the user may either: 

 use the Select function to Search for the correct organisation/person 

or 

 If the approval number is known, the Country code and Approval number may be entered, 
followed by clicking the Assign button. 
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Once all the details in the References tab have been completed, proceed to the next tab, Traders.
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Traders 
 

The Traders tab requires the entry of the details of all Traders referred to in the CVED: 

 Consignor/Exporter 

 Consignee 

 Place of destination 

 Importer 

 

 

To enter these details, the user may either: 

 use the Select function to Search (after selecting a country in drop-down list) for 
companies/individuals 

 use the Select function and enter as New the entire details 

 or if the approval number is known, the Country code and approval number may 
be entered and the Assign button clicked 

 
These fields must be completed in order to submit the CVED for certification. 
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**Consignor/exporter: The name of the commercial organisation dispatching the 

consignment in the third country should be given. ** 

 

**Consignee: This is the address of the person or commercial organisation given on the 

third country certificate or in the relevant commercial documents. ** 

 

 

 

When details of the Consignee are entered, the same details are automatically entered as that 

of the Importer, and depending on the Consignee, may also be entered as the Delivery 

Address. However, this may not reflect the actual details of the consignment in which case the 

details may be changed by using the Clear button and then click on Select to search a 

name/address already on the system or use the New option. Click Assign to confirm the 

revised details. 

 
 



 
Creating a new CVED for Live Animals 

 

Updated 04/09/2019  
 

 
 

 
 
 
**Place of destination: This is the place to where the animal(s) is/are to be taken for final unloading. ** 
 

**Means of transport: This is the means of transport upon arrival at the BIP. ** 

 

**Identification: For air transport, the flight number; for sea transport, the vessel name; for 

road transport, the registration number of the road vehicle. ** 

 

**Document: The airway bill number, the bill of lading number or the registration number/ 

trailer number of the road vehicle. ** 



 
Creating a new CVED for Live Animals 

 

Updated 04/09/2019  
 

 
 

 
 
 
 

Seal Number: The number of the seal applied on leaving the place of loading in the Third Country. This 

is not usually applicable in the case of live animals.  

 

Container Number: If the consignment is travelling in a container please enter the container 

number in this field. This is not usually applicable in the case of live animals.  

 

**Estimated arrival at BIP: The expected date and time of arrival of the consignment at the Border 

Inspection Post. ** 

 

 
 

 

When all the details in the Traders tab have been completed, proceed to the next tab to enter the 

Animals detail.
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Animals  
The Animals tab requires the entry of further details on the consignment. 

 

***Please note that TRACES uses the European Decimal Separator value as a comma (,) therefore if 

you were to enter 1,000 in the net weight field for a consignment of a thousand kilograms this will 

be read on TRACES as 1 kilogram.  Conversely if you were to enter 1.25 kilograms this will be read 

as one thousand two hundred and fifty kilograms. 

 

 

 

**Animals certified for: this refers to the purpose of the imported animals. ** 

 

 

Identification of the Animals: 

**Enter the Number of animals and the Number of packages for the consignment. ** 

 In the case of horses: each horse will usually have a separate CVED.  

 For other species: a number of animals can be included on the same CVED. 

 For the Number of Packages box: if the animals are in boxes, cages or stalls within a single 

load, enter this number. This should be the same as the number of packages on the 

veterinary health certificate.  



 
Creating a new CVED for Live Animals 

 

Updated 04/09/2019  
 

 
 
The commodity code box will be pre-populated from the code selected on the Details of the 

Consignment screen.  

 

 
 
 
 

**Country and Region of Origin: This refers to where the animals have come from. ** 

When all the details in the Animals tab have been completed, proceed to the next tab for 

Transport. 
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Transport 

** Transporter: This is the transporter of the consignment after leaving the BIP. ** 

To enter these details the user may either: 

 use the Select function to Search (after selecting a country in the drop-down box) for 

companies/individuals 

 

 use the Select function and enter as New the entire details 

 

 or if the approval number is known, the Country code and Approval number may be 

entered followed by clicking on the Assign button 

 

 

** Means of Transport after Border Inspection Post: Please enter details in the fields provided. ** 

The Estimated Journey Time is calculated automatically however it may be manually increased.  

  

When all the details in the Transport tab have been completed, proceed to the next tab for Route. 

Entering information on the Route page will not usually be required unless another Member State 

is to be transited or if the journey after leaving the BIP is more than 8 hours. 
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Route  
 

The Route tab is used to record any other Member State(s) to be transited and transfer/rest points. 

Transiting Member States: the country is selected from the drop-down box, more countries may then be 

added by clicking the Add button. 

Planned Control or Transfer points: in accordance with Regulation 1/2005, the need for a route plan is 

mandatory for an estimated journey time of more than 8 hours for the following species: cattle, sheep, 

goats, pigs, domestic horses and unweaned animals. Either enter the country code and approval number or 

use the Select control post option.  

Proceed to the Purpose section once these details have been entered or if these details are not required. 
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Purpose 
 

The Purpose tab requires further details on the final purpose of the consignment. 

 

Not all of the fields will be required to be filled; this will depend on whether the consignment is for 

transhipment, for transit to a third country or for importation/ admission. 

 

 

 

**For Transhipment to:  

(Movement of Animals from a BIP in Ireland to a BIP in another Member State for completion of 

veterinary checks)  

In most circumstances the documentary, identity and physical checks must be carried out at the 

BIP on arrival in Ireland.  

However animals arriving at a BIP in Ireland whose destination is through a BIP in another Member 

State, in accordance with Article 4 paragraph 3 of Council Directive 91/496, the identity and the 

physical check may be carried out at the BIP of destination, provided that the animals continue 

their journey in the same vessel or aircraft. In such cases, the BIP in Ireland must complete a 

documentary check even if the animals remain on board and a TRACES message must be sent to 

the BIP of destination (boxes 18 & 33 in particular) and any BIP of transit. 

In order to apply these documentary checks, BIPs must be pre-notified and receive a properly 

completed part 1 of a CVED (A) for all animals arriving (i.e. both those being imported and those 

remaining on board). 

Standard inspection fee and charges are applicable. 
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Use where a consignment is not to be imported at this BIP but is to travel onward in the same 

vessel or aircraft either for importation into the EU at a second and subsequent border 

inspection post in the Community/EEA, or for a third-country destination. Select the BIP where 

the products are to leave the EU by using the Select function to Search for the name. Select the 

relevant 3rd country from the list of countries in the drop-down box. ** 

 

**For Transit to 3rd Country: 

External Transit 

Transit must have been previously authorised by the Official Veterinarian of the border inspection 

post of the Member State in which the animal(s) are to be subject to their veterinary checks and 

also, where appropriate, by the central competent authority of the Member State(s) of transit.  

The party responsible for transiting the animals must supply proof that the first third country to 

which the animals are being sent will under no circumstances reject or send back the animals into 

Community territory. They must also undertake to comply with Community rules on protection 

during transport. 

In the case of transit, the person responsible for the load shall present the consignment to 

the official veterinarian at the border inspection post of exit.  

 

Select the BIP where the products are to leave the EU using the Select function to Search for 

the name.  An additional drop-down list of Transit third countries is also now available where a 

consignment is being dispatched to a third country via other third countries. ** 

 

 

** For import or admission: For consignments that are definitively entering the country, 

reentering the country or temporarily entering the country. Not all options will be selectable, this 
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will depend on what CN code was chosen previously. Exit date and Exit BIP details may also need 

to be entered. ** 

 

When the Purpose tab has been completed, all the Consignment details (References, Traders, 

Animals, Transport, Route and Purpose) should now have been entered.  

 

The last step in the process is to Submit for Certification.  If there are any errors in the 

consignment details to be corrected these will be highlighted in red, requiring amendment 

prior to proceeding. When any errors or omissions have been amended, click again on Submit 

for Certification. 

 

 
 

The user will be asked to enter their Password and Sign Certification. 
 

 
 

 
The user will then be presented with the CVED number for this consignment. 
 

 
 
 

N.B. Take note of the CVED number for your personal records and further communication with 
DAFM. 
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The user should then open the certificate and print off copies of the signed CVED.  It is prudent for 

at least one copy of the signed CVED to accompany the consignment. 

 

 

The CVED will become searchable from the Welcome Page under CVED for Animals and will now 

have a Status of New. 
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‘Save as Draft’ Function 
 
 

All CVEDs can be saved with incomplete information by clicking on the link at the bottom of 

the screen at any time during the message creation process as long as the commodity, 

consignor and consignee details have been entered.  

 

 

 

 

When availing of this option, the user will be prompted to enter their user password in 

order to save the partially completed message.  
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Once the password has been entered and accepted, the reference number for the saved draft 

will be shown – note that the reference will have a prefix DRAFT.IE. 

 

 
 
 

 
 
 

The saved draft can be accessed later for further editing by going to the search screen – 

narrow the search to only Draft CVED messages by choosing Draft in the Certificate Status 

drop-down menu in the search criteria field. The saved draft will have a designation Draft 

under the Status column on the right-hand side of the Search Results tab.
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‘Copy as New’ Function 

 

 

Where an agent/importer is bringing in similar types of consignments frequently from the 

same consignor, the facility exists whereby a previous CVED can be copied as a template. As 

many of the required data fields may be the same, this thereby cuts down on data entry.  

In order to use this facility, enter the CVED number of the previous similar consignment in 

the (Certificate Reference) search bar of Search for CVEDs for Animals which is shown in the 

screenshot above. When the CVED number is shown, select the Copy as new option, 

highlighted above. 

The user can then update the necessary fields for the new consignment. Once complete and 

submitted for certification, TRACES will automatically assign a new CVED number to the 

newly created CVED without changing the details of the original.  


